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STANDARD OPERATING PROCEDURE OF LEARNING PROCESS STANDARD  

 

The teaching-learning process is defined as all types of processes, either  directly 

influence to the knowledge transfer process or indirectly influence to accomplish one of three 

aspects in Tri dharma Perguruan Tinggi. This SOP has been approved by the head of LP3M, 

Dr. Bachtiar Syaiful Bachri, M.Pd., and the vice rector of Academic Affairs, Prof. Dr. 

Bambang Yulianto, M.Pd., on Agustus 2019. The procedures consist of in-class meeting, 

academic supervision outside the class, and the assessment of final outcome of the teaching-

learning process. The SOP itself used as a guideline to run the teaching-learning process in 

each study program.  

The teaching-learning process consists of the following steps 

1. The courses are offered by the study program; 

2. The students program the courses based on their semester (Universitas Negeri 

Surabaya applies course package system); 

3. The academic supervisor may choose to approve or not approve the students 

under his supervision and conduct academic counseling to check the students’ 

readiness; 

4. The students may enter the class once their study plan approved by their 

academic supervisor; 

5. The students’ performance during the class will be assessed and evaluated 

periodically. 

The documents needed along the process are study plan form (KRS), academic counseling 

form, study report, the result of midterm test, and the result of final term test. 
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1. Tujuan  

Sebagai acuan untuk menjalankan proses pembelajaran di setiap prodi selingkung Universitas 
Negeri Surabaya dalam mendukung kegiatan belajar mengajar yang optimal.  
 

2. Ruang Lingkup   
Prosedur pelaksanaan pembelajaran meliputi kegiatan tatap muka pembelajaran di kelas, 
penbinaan dan pendampingan akademik di luar kelas sampai penilaian hasil akhir proses 
pembelajaran. 
 

3. Definisi 
Proses Pembelajaran adalah segala proses langsung maupun tidak langsung yang 
berpengaruh terhadap jalannya transformasi ilmu pengetahuan dari dosen kepada mahasiswa 
sehingga terpenuhinya salah satu unsur Tri Dharma Pendidikan. 
 

4. Acuan Kegiatan :  
a. Standar Mutu Akademik Universitas Negeri Surabaya 
b. Buku Pedoman Akademik Universitas Negeri Surabaya 
c. Kurikulum Prodi Selingkung Universitas Negeri Surabaya 
d. Kalender Akademik 

 

 
  



5. Flow Chart 
STANDAR OPERASIONAL PROSEDUR (SOP) PROSES PEMBELAJARAN  

Prosedur Dokumen Keterangan 

 

 
 
 

 

 

TIDAK YA 

KRS, Kartu 
Perwalian, 
Jadwal 
Perkuliahan,  
KHS, Hasil 
UTS & UAS, 
Evaluasi 
Pembelajara
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